
NoodleTools  

This quick guide covers the following topics:  
1. How to create a new account  
2. How to start a new project and a source list (bibliography/works cited) 
3. How to export/print your source list (bibliography/works cited) 
4. How to share a project with your teacher or your classmates 

1. How to create a new account  

On the Noodle Tools  Sign In (https://my.noodletools.com/logon/signin) page, click on 
Google. 

Scarsdale High School has G Suite for Education enabled with Noodle Tools, click the 
Google button on the right side of the login page.  

 

 

https://my.noodletools.com/logon/signin


2. How to start a new project and a source list  

1. On the Projects screen, click New project.  

 

 
2. On the Create a New Project screen that pops up, enter a name for your project 
and select the appropriate citation style and level. Click Submit. NOTE: Once you 
create a project, you will be able to switch seamlessly between styles and levels. So 
what you set up now can be changed later with one click.  



3. The Dashboard screen appears. The Dashboard organizes your work environment 
for effective research. You can see assignments, create to-do lists, submit work, and act 
on feedback from teachers in an organized way, and all in one place.  

 
 
4. To begin citing sources, click Sources in the navigation bar at the top.  

 
 
5. On the Sources screen, click New Source and select the best match for your source 
from the choices given. The selections under "What is it" is dependent on what you 
select for "Where is it?"  

 



 

 

6. Fill in the citation form with information about your source. If your source is a book, 
you can locate the book using ISBN number* and it will automatically fill in the form with 
the book's details. 

 

7.Remeber to SAVE your source 



 

8. Exporting a source from the database. 

1. Once you have found an article that you would like to use, click on the Cite 
button 

 



2. Click on Export To: Noodle Tools 

 

3. Click on Import References 

 



4. Refresh your Noodle Tools page. Your exported citation will appear in your 
source list. 

 

 
3. How to export/print your source (Works Cited) list 
Once you have created all of your sources, you are ready to create your Works Cited 
page. 

1. Click on your Sources button. You will see a list of your sources. Click on 
Print/Export. Choose Print/Export to Google Docs.

 
2. Your Works Cited page is ready! 



 

4. How to share a project with your teacher or set up student 
collaboration with your classmates 
1. On the project's Dashboard screen, under Student Collaboration, click Add 
students. You can add your teachers email here as well if your teacher has requested 
it. 
2. In the field that opens up, enter the collaborator's school email. You can select Full 
collaborator if you wish to allow full add/edit/delete access, or Peer-reviewer if you 
want to share it as read-only (with just the ability to receive comments). If you need to 
add more collaborators, click Add more. 
3.Click Done  
4. All collaborators added are displayed on the dashboard for the project. 
 

Information modified from 
NoodleTools Quick Guide for Students : NoodleTools Help Desk  

 
 
 
 
 
 
 
 



*) 
What is an ISBN? 

ISBN is the acronym for International Standard Book Number. This 10 or 13-digit number identifies a 

specific book, an edition of a book, or a book-like product (such as an audiobook). Since 1970 each 

published book has a unique ISBN. In 2007, assigned ISBNs changed from 10 digits to 13. 

Finding the ISBN Number On a Book 

On most books, the ISBN number can be found on the back cover, next to the barcode. If a book 

doesn't show the ISBN on the back cover, look on the page featuring the copyright and publisher 

information and the ISBN will be found there. 

 

 
 

"ISBN Search - Search for Books by ISBN." Abe Books, www.abebooks.com/books/search-number-code-10-13-digit/ISBN.shtml. 

Accessed 16 Sept. 2020. 

 


